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MONTOXXEHNE

06 06paboTKe NepcoHasibHbIX JaHHbIX Pab0THMKOB, 06yYaloWMXCa U
BocnnuTaHHMKoB MBOY COLL Ne2 n gmnuanos «bawikapckad COLL»,
«Kanropogckasa COLL», «[leTcknin cag «Kanenbka», «[leTCKUiA cag
«PA6GUHYLLIKa»

1. Ob6wme NonoxeHnA

1.1. Hactoswee MonoxeHne pa3paboTaHO Ha OCHOBE M BO UCMOJIHEHNE YacTn 1 cTaTbn 23,
ctatbi 24 KoHctuTyuum Poccuitickoin depepaummn, defepanbHOro 3akoHa ot 27.07.2006
Ne 152-®3 «O nepcoHanbHbIX AaHHbIX», PefepanbHOro 3akoHa ot 27.07.2006 Ne 149-d3
«O6 WHpopMauMn, WHPOPMALMOHHBLIX TEXHOMOMMAX W O 3alnuTe MHGopMaLnUn»,
nonoxewnii rnaebl 14 TpygoBoro Kogekca Poccuiickoin ®depepaunn  «3awmuta
MepCoOHa/IbHbIX faHHbIX paboTHWKOB» W [locTaHoBneHus [pasutensctea P® oT
01.11.2012 roga Ne 1119 «O6 yTBepxaeHUM TpebOBaHMIN K 3aliUTE MEePCOHAbHbIX
AaHHbIX Npu UX 06paboTke B MHPOPMaLMOHHBIX CUCTEMAX MePCOHA/IbHbLIX AaHHbIX».

1.2. Lenb pa3paboTku MonoxeHnsa— onpegeneHne nopsaka 06paboTkyM NepcoHasibHbIX
AaHHbIX PaboTHMKOB, O6yvarowmxcs n BocnuTaHHMKoB MBOY COLU Ne2 v dwmnmanos;
obecneyeHne 3alnTbl NpaB U CcBO6GOL PabOTHUKOB, 06YYAKOLIMXCA WU BOCMUTAHHWUKOB
MBOY COLU Ne2 u dunmanos npu 06paboTKe WX MNEPCOHasbHbIX [aHHbIX, a TakXe
yCTaHOB/IeHWe OTBETCTBEHHOCTWN LO/HKHOCTHBIX MWL, MMEKOLWUX LOCTYN K MepCOHa/bHbIM
AaHHbIM, 3a HEBbIMO/IHEHNE TPebOBaHMII HOPM, Perynumpylowmnx 06paboTKy M 3almTy
NnepcoHanbHbIX AaHHbIX.

1.3. Mopsigok BBOAA B AENCTBME U U3MEHEHUS T10/10KEHMS.

1.3.1. HacTosLee MonoXxeHne BCTyNaeT B CUMY C MOMEHTa €ro YyTBEPXAeHUs AUPEKTOPOM
LUKO/bI W AeACTBYeT 6eCCPOYHO, 40 3aMeHbl ero HOBbIM 10N0XeHVEeM.

1.3.2. Bce n3meHeHua B lNonoxeHne BHocATCA npukasom gupektopa MbOY COLL Ne2.
1.4. PeXuvM KOH(MAEHUWaNbHOCTU MNepCOHaNbHbIX [aHHbIX CHUMAaeTCHd B Cayyasax WX
00e31MynBaHNA 1N MO WUCTEYEHWUM 75 NeT CpoKa WX XpaHeHWs, WUAM MNpOLNeBaeTcAd Ha
OCHOBaHMMN 3aK/IlOUYEHUS IKCMEPTHON KOMWUCCUM LUKOMbI, €CAM WHOE He OnpefefieHo
3aKOHOM.

1. OCHOBHble TMOHATUS W COCTaB MepPCOHaNIbHbLIX AaHHbIX Pab0THUKOB WU
06yyaroLMXCcs LWKO/bI.

2.1. And uenein HacToAwero MNonoXeHns NCNOMb3YHTCA CleAYyHoLLMe OCHOBHbIE NOHATUA:
- MepcoHa/lbHble [aHHble paboTHMKa— Nobasd MHDopMaumMs, OTHOCALAACH K
onpefeneHHoOMY WX OnpefenseMoMy Ha OCHOBaHWW TakoW WMH(opMmauuu paboTHUKY, B
TOM 4mcne ero hamunus, UMs, OTHECTBO, roj, Mecsl, Aata U MecTo POXAeHWs, afapec,
cemeiiHoe NoOMoOXeHue, o6pasoBaHWe, npodeccus, A[OX0oAbl, Apyras WHhopMauus,
HeobxoAMMasa paboToaaTento B CBA3N C TPYLOBbIMU OTHOLLUEHUSMMU,;

- NepcoHasibHble JaHHble 00y4yaroLwmnxcs, BOCMUTAHHUKOB - MH(opMauus, Heobxoanmas
006pa3oBaTeNbHOMY YUPeXJeHU0 B CBA3M C OTHOLUEHWAMU, BO3HUKAKOLWUMU MeXay
obyuyarowmmcs UM BOCMUTAHHUKOM, €ro poauTensiMun (3aKOHHbIMW NpefcTaBUTeNaMu) u
06pa3oBaTe/ibHbIM YUpeXxXaeHeM.

- 06paboTKa NepcoHanbHbIX [LaHHbIX — COOp, CUCTEMATU3ALNA, HaKOM/eHWe, XpaHeHue,
yTOUYHeHVe (OOHOB/IEHME, U3MEHEHWE), WUCMO/b30BaHWe, pacnpocTpaHeHue (B TOM 4uche
nepegaya), 06e3nMyMBaHMe, 6NIOKMPOBAHWE, YHWYTOXEHUE MEepPCOHaNbHbIX [AaHHbIX
pabOTHMKOB LLKO/IbI;



- KOH(UAEHLMANbHOCTb MNEPCOoHasbHbIX [AaHHbIX — 00s3aTeflbHOe A/ CO6MAeHNA
Ha3HaYeHHOro OTBETCTBEHHOrO /Mua, MOJy4YMBLUEro AOCTYM K MepCOHaNbHbIM AaHHbIM,
TpeboBaHWe He [OMYyCKaTb WX pacnpocTpaHeHus 6e3 cornacus paboTHMKa WM MHOrO
3aKOHHOr0 OCHOBAHWS;

- pacrnpocTpaHeHue MNepcoHasbHbIX AaHHbIX — AEWCTBUS, HanpaB/ieHHble Ha nepefadvy
MepcoHanbHbIX [aHHbIX PabOTHMKOB U 06yvatoLMXCca OrnpefeneHHOMY Kpyry L
(nepefaya nepcoHasbHbIX AaHHbLIX) WX Ha O3HAKOMJIEHWE C NepCOHa/IbHbIMW [aHHbIMU
HEeOorpaHNMYeHHOro Kpyra nul, B TOM 4ucrie 0BHApOAOBaHME MNepCcoHasIbHbIX [AHHbLIX B
cpefcTBax MaccoBOiA MHpopmMaLmK, pasmeLlLieHue B NH(OPMALMOHHO-
TeNeKOMMYHUKALMOHHBIX CETAX WAN NPeAoCcTaBieHne JOCTyna K NepcoHanbHbIM [aHHbIM
pabOTHMKOB N 06YyYalOLLUXCA KAKUM-NNO0 UHBIM CMOCO60M;

- WCNONb30BaHME MepCOHaNbHbIX [aHHbIX — AeWCTBUSA (Oonepaummn) C MepcoHabHbIMM
[aHHbIMKW, COBepLUaeMble AO/HKHOCTHLIM IMLOM LUKO/bl B LENAX NPUHATUAS PeLleHnin uam
COBEpPLUEHUS UHbIX AEACTBUIA, MOPOXAANLLNX HOPUANYECKME NOCNEACTBAA B OTHOLLEHUM
CybbeKkTa NepcoHasibHbIX [aHHbIX, IM60 WHLIM 00pa3soM 3aTparusaloWwmx KX npasa W
cB06OAbI NN NpaBa M cBOOOAbI APYTUX NN,

- O6NnoKMpoBaHWe MNepcoHaNbHbIX [JaHHbIX —  BPEMEHHOe  MpekpalieHme  cbopa,
cuctemMartmsaummn,  HakKoMieHWs, WCMO/Sb30BaHUS,  PacrpoCTpaHeHUss  MepCcOHasIbHbIX
[aHHbIX, B TOM YuC/e UX Nnepefayu;

- YHUYTOXeHVe NepCcoHa/IbHbIX AaHHbIX — [eiCTBUSA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBWUTb  COAepXaHue MepcoHalbHbIX [AaHHbIX B WH(OPMALMOHHON cucTeMe
MepPCOHa/NbHbIX [AaHHbIX WU B pe3yfnbTaTe KOTOPbIX YHWYTOXAKTCA MaTepuanbHble
HOCUTENIN NEePCOHaNIbHbIX AaHHbIX;

- 06e3nnumMBaHMe MepCcoHaNbHbIX [aHHbIX — [eACTBMSA, B pe3ynbTate KOTOPbIX
HEBO3MOXHO  OMpeAennTb MPUHALNEXHOCTb MEePCOHAa/IbHbIX  [aHHbIX  KOHKPETHOMY
paboTHUKY nnn obydaroleMmycs (BOCMUTAHHUKY);

- 00WefoCTyNHbIE MEPCOHa/bHble [aHHble - MepCcoHa/lbHble AaHHble, Ha KOTOpble B
COOTBETCTBUM C (hefilepasibHbIMU 3aKOHAMMW HEe pacnpocTpaHaeTcs TpeboBaHMe CO6M0aeHNS
KOH(MAEHUMNANTBHOCTA MM K KOTOPbIM NPefocTas/ieH AOCTYN HEOrpaHW4YeHHOro Kpyra
NNL, € cornacus cybbekTa nepcoHanbHbIX AaHHbIX.

- WH(opmauma — cBefieHMst  (COOOLLEHMS, [aHHble) He3aBUCUMO OT  (OPMbl KX
npeLCcTaB/eHUs.

- [OKYMEHTUPOBAHHAasA WMH(OpMaLMa — 3apMKCMPOBaAHHAA Ha MaTepuaibHOM HOCUTENe
nyTeM LOKYMEHTUPOBaHWA WH(oOpMaLMs C pekBM3UTaMU, MNO3BOMAIOLWMMUK OMpesennuTb
Takyt MHHOPMALMIO UK ee MaTepuasbHbIA HOCUTENb.

2.2. B coCTaB nepcoHasbHbIX faHHbIX paboTHNUKOB MBOY COLL Ne2 u ¢unvanos BXoAaT
[OOKYMEHTbI, CcoAepxalimMe WHMOPMaLMI0 O NacnopTHbIX [aHHbIX, 06pa3oBaHUW,
OTHOLUEHMN K BOWHCKON 0653aHHOCTW, CEMEMHOM MOMOXEHUWN, MeCTe >XUTeNbCTBa, a
TakXe 0 npeablgyLLnx mectax ux paborTbl.

2.3. Komnnekc [OKYMEHTOB, COMPOBOXAAtOWMA npouecc OgopMIeHUs  TPy[oBbIX
OTHOLLEHMNIN paboTHMKa B MBOY COLLUNe2 unn dmnvane npu ero npueme, nepesofe u
YBO/NIbHEHUW.

2.3.1. iHopmaums, npeactaBnsiemas paboTHUKOM Npu NOCTyNeHUn Ha paboty B MBOY
COL Ne2 unn dmnmansl «bawkapckas COLL», «Kaitropoackaas COLU», «[eTckuii cag
«PA6UHYLWKa», «[eTckuin caf «Kanenbka», fOMKHA UMETb LOKYMEHTa/IbHYO hopmy. Mpu
3aK/Il0YeHUN TPYLOBOro [Orosopa B COOTBETCTBMM CO CT. 65 TpynoBoro Kofekca
Poccuiickoin ®epepaumm nnLo, nocTynarollee Ha paboTy, npeabaBnseT paboTogaTento:

- MacnopT WM UHOW LOKYMEHT, Y0CTOBEPSIOLLUIA NMMYHOCTD;

- TPYLOBYIO KHWXKY, 3a UCK/KOYEHWEM C/lyyaeB, KOrja TPYZOBOW [0OroBOp 3aK/4aeTcs
BrepBble WM paboTHWK MOCTynaeT Ha paboTy Ha YCNOBUAX COBMECTUTENbCTBA, 160
TPyZoOBas KHWXKa y paboTHMKA OTCYTCTBYET B CBA3M C €e yTpaTtoi unu Mo Apyrum
npuynHam;



- CTpaxoBOe CBUAETE/IbCTBO roCyapCTBEHHOr0 NEHCUOHHOIO CTPAxX0BaHUS;
- [OKYMEHTbl BOWHCKOI0 Yy4yeTa— [/ BOEHHO00fA3aHHbIX W NuUl, MNOANEXALNX
BOMHCKOMY YYeTy;

- [OKYMeHT 06 06pa3oBaHWW, O KBa/M(MKaLUN WU HaMYMK CreLmanbHblX 3HaAHUA —
npyv MoOCTynneHMn Ha paboTy, TPebylLyo CcheunanbHbIX 3HaHWA WUNKM  creunansHom
MOArOTOBKY;

- CBMAETENbCTBO O NpucBoeHun MHH (nNpu ero Hannmumm y paboTHNKA);

- CNpaBKy O CYAUMOCTM!.

2.3.2. MNpn odopmneHnn pabotHuka B MBOY COLU Ne2 unu cunmnansl «balikapckas
COLL», «Kaiiropoackas COLU», «[leTckuii cag «PabuHyLika», «[eTckuii caf «Kanenbkax»
ceKpeTapem 3anofiHAeTcA yHU(puLmpoBaHHasa opma T-2 «JInyHasa KapToyka paboTHUKa»,
B KOTOPOV OTpaXkalTcs CnefytoLine aHKeTHble U Grorpamyeckme gaHHble paboTHUKa:

- 06wwme ceegeHns (P.M.0. paboTHMKa, faTa POXKAEHUSA, MECTO POXAEHMUSA, FPaAXKLAHCTBO,
obpa3oBaHue, nNpogeccus, CTax paboTbl, COCTOAHME B 6pake, MacnopTHbIE AaHHbIE);

- CBefeHUs 0 BOMHCKOM YYeTe;

- [aHHble 0 Npueme Ha paboTy;

B panbHeliem B IMYHYHO KapTOYKY BHOCATCS:

- CBefleHuns 0 MnepeBojax Ha Apyryto paboTy;

- CcBefeHus 06 aTTecTauuu;

- CBefleHMs 0 MOBbIEHUN KBan(uKaLlmu;

- CBefleHMsi 0 NpodeccrOoHa/IbHOW NepenosroToBKe;

- CBefleHuMsi 0 Harpagax (NooLwpeHnsaXx), NOYETHbIX 3BAHUAX;

- cBefeHus 06 oTnyckax;

- CBefeHMS 0 MEeCTe XKUTe/IbCTBA U KOHTaKTHbIX TeneoHax.

2.3.3. B kabuHete aupektopa MBOY COLLU N2 co3pgaloTca M XpaHATCAa cregytowme
rpynnbl JOKYMEHTOB, COfepKalline AaHHble O paboTHUKaxX B €4UHUYHOM WU CBOLHOM
BUE:

2.3.3.1. JlOKyMeHTbl, cojepxalime nepcoHasibHble [aHHble PaboTHUKOB (KOMM/EKChI
[AOKYMEHTOB, COMPOBOXJalolimMe npouecc OMOPMIEHUS TPYAOBbIX OTHOLIEHWI npu
npueme Ha paboTy, NepeBofe, YBOSIbHEHWM; NPOBeAEHUIO cObecefoBaHUA C KaHAMAATOM
Ha AO0/MKHOCTb; MOA/IMHHMUKMA U KOMUW NPUKas3oB MO JINYHOMY COCTaBY; /IMYHbIE fena wu
TPYAOBble KHUXKW PabOTHWKOB; [ena, COAepXalime OCHOBaHWA K Mpukasy no NUYHOMY
COCTaBy; fena, cofjepxawme Mmartepuanbl aTTectauum pabOTHUKOB;  CNYXeBHbIX
paccnefioBaHuiA; CNpaBOYHO-UHMOPMALMOHHBIA GaHK AaHHbIX MO MepcoHany (KapToTekw,
XYpHa/bl); NOAMHHUKA U KOMWUM OTHYETHBIX, aHA/IMTUYECKUX U CMIPABOYHbIX MaTepuanos,
nepefaBaeMblX PYKOBOACTBY LUKO/bI, KOMWW OTYETOB, HanpaBifeMbIX B rOCy4apCTBEHHbIE
opraHbl CTaTUCTUKKW, HaNOroBble WHCMEKLMN, BbILECTOSLLME OpraHbl YrpaB/ieHUs W
ApYyruve yupexaeHus).

2.4. K nepcoHa/lbHbIM [aHHbIM 00y4aloLWmMxXcs, nosyvyaeMbiM 06pa3oBaTe/ibHbIM
YUpeXxaeHMemMm 1 MoANexallM XpaHeHU B 00pa3oBaTe/lbHOM YUpeXAeHWUUM B NOPALKE,
npesycMOTPEHHOM [eiCTBYIOWMM 3aKOHOLATENbCTBOM W HACTOAWMUM  [10N0XKeHVEM,
OTHOCATCA CNefytoLLne CBefleHNs, coaepXallmecs B IMYHbIX Aenax yyalnxcs:

- [JOKYMEHTbI, YAOCTOBepstoLwmMe NMYHOCTb 06yyatoLLerocs (CBUAETENILCTBO O POXKAEHUM
WIn nacnopr);

- [OKYMEeHTbl 0 MeCTe MPOXXMBaHUS;

- [OKYMEHTbI O COCTaBe CeMbU;

- NacnopTHble faHHble poauTeneit (3aKOHHbIX NpPeACcTaBuTeNein) 06yyaroLerocs;

- [OKYMEeHTbl O nonyyeHun o06pa3oBaHWsA, HEO6XOAMMOro [Ans MOCTYMN/jeHus B
COOTBETCTBYHOLLUMIA Knacc (NMMYHOe Aeno, cnpaBKa C npefblayLuero Mecra yyebbl 1 1.1.);

- MOINC MEAMULIMHCKOrO CTpaxoBaHus,;

- [LOKYMEHTbl 0 COCTOfHMM 3[40poBbsA (CBefeHUs 06 WHBaIMAHOCTA, O HaIMUYUK
XPOHUYECKMX 3a60/1eBaHNIA, MeAMLNHCKOE 3aK/KYeHne 06 OTCYTCTBUM



MPOTMBOMOKa3aHWi Ans 06yyeHMs B 06pa3oBaTe/IbHOM YUpeXXJAeHUN KOHKPETHOro Buia u
TUNA, 0 BO3MOXHOCTWN U3YYeHWUA NPeaMeToB, MPeACTaBNAILWMX MOBbILIEHHYIO OMacHOCTb
AN 300p0OBbA U T.M.);

- [AOKYMEHTbI, NOATBepXAatoLme npasa Ha LOMOMHUTENbHbLIE rapaHTUM U KOMMeHcauuu
no onpefeneHHbIM OCHOBaHWAM, MNPefyCMOTPEHHbIM 3aKOHOLATEe/IbCTBOM (POAUTENN-
NHBaNW/bl, HENOJMIHAsA CeMbS, pebeHOK-cMpoTa U T.1.);

- WHble [OKYMEHTbI, COepXKaliue MnepcoHasibHble AaHHble (B TOM 4WCNe CBeAeHUs,
HeobOXo4MMble [N NpefoCTaBfieHUs 00yvaloleMycs rapaHTUiA M KOMMeHcauuu,
YCTaHOB/IEHHbIX LeNCTBYIOLMM 3aKOHOAATEIbCTBOM).

I11. C6op, 06paboTKa M 3aLimTa NepcoHasnbHbIX JaHHbIX

3.1. TopAfoK nonyyeHMa NePCOHasIbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble paboTHuka MBOY COLW Ne2 wn  dwunuanos
«balwkapckas COLL», «Kaviropogckas COLL», «[eTckuii cag «PAabuHyLLKa», «[eTCKuii
caf «Kanenbka» cnegyet nosydvatb Yy Hero camoro. Ecnv nepcoHasbHble [aHHble
paboTHMKA BO3MOXHO MOJyYUTb TOSIbKO Y TPeTbell CTOPOHbI, TO PabOTHUK [O/KEH ObITb
yBeAOM/IEH 06 3TOM 3apaHee W OT Hero AO0/KH» ObiTb MOAYYEHO NMUCbMEHHOE Ccornacume.
[Lo/mKHOCTHOE MU0 paboTogartens AO/MKHO COOOWNTL paboTHUKY OpraHu3aummn o Lensx,
npeanonaraemMblX UCTOYHMKAX W CNoco6ax MonyyeHUs MepPcoHasbHbIX AaHHbIX, a TakXe 0
Xapaktepe MoAnexawmnx MosyyeHUo MepcoHasbHbIX AaHHbIX W MOCNeACTBUAX OTKasa
paboTHMKA faTb NMMCbMEHHOE COrfiacne Ha UX NosyveHue.

3.1.2. PaboTogatesib He MMeeT npasa nonyyaTb M 0bpabaTbiBaTb NEpCOHasIbHble [aHHble
pa6oTHnka MBOY COLLUNe2 wnn dwmnmnana 0 €ro  pacoBOil, HalMOHa/IbHOW
NMPUHALNEXHOCTU,  MOMUTUYECKUX  B3rNafax, Pefiurmo3HblX UM (PUIOCOPCKUX
y0exaeHNAX, COCTOSIHUM 3[0PO0BbS, MHTUMHOW >XM3HW. B cnydyasx, HenocpefcTBeHHO
CBSI3aHHbIX C BONPOCaMU TPYAOBbIX OTHOLUEHWIA, B COOTBETCTBUM CO CT. 24 KOHCTUTYL MU
Poccuiickoii ®epepauny paboTogatesis BrpaBe nosyyvatb M 06pabaTbiBaTb AaHHble O
4aCTHOW >XM3HW PaboTHMKA TOIbKO C ero NMCbMEHHOr0 COoriacus.

O6paboTKa yKaszaHHbIX MepcoHanbHbIX [AaHHbIX PaboTHUKOB paboTogaTenemM BO3MOXHaA
TOJIbKO C MUX cornacus nnbo 6e3 nx cornacus B CnefyroLnx cnyyasx:

- NepcoHa/IbHble faHHble ABNAOTCA 06LLEA0CTYMHBIMY;

- MepcoHabHble AaHHble OTHOCATCA K COCTOSAHWIO 3[40pPOBbs paboTHMKa M UX 06paboTka
Heo6Xo4MMa ANS 3aLUUTbl €ro XXU3HW, 340P0BbA UIN UHBIX XU3HEHHO BaXKHbIX WHTEPECOB
NNBO XXM3HU, 340PO0BbA UMW UHBIX XXU3HEHHO B&XKHbIX UHTEPECOB APYTUX /UL, U NOMYyYeHne
cornacus paboTHMKA HEBO3MOXHO;

- Nno TpeboBaHMIO  MOMIHOMOYHbIX  TOCYAAapCTBEHHbIX  OpPraHoB B CayyasXx,
npesyCcMOTPeHHbIX (efepasibHbIM 3aKOHOM.

3.1.3. PaboTopaatenb Brpase obpabarbiBaTh MNepcoHaslbHble AaHHble PabOTHWKOB TO/IbKO C
MX NMUCbMEHHOrO Ccoracus.

3.1.4. TlucbMeHHoe cornacue paboTHMKa Ha 06pabOTKY CBOWMX MePCOHANIbHbIX [AaHHbIX
AO/HKHO BK/OYaTh B Cebs:

- (haMmunno, UMs, OTHECTBO, afpec CyObeKTa NepcoHasibHbIX AaHHbLIX, HOMepP OCHOBHOMO
[LOKYMEHTA, Y[OCTOBEPSIOLEro ero AUYHOCTb, CBefeHUs O fJaTe BblfayM YKa3aHHOro
[JOKYMeHTa 1 BblfjaBLUIEM ero oprae;

- Lenb 06paboTKN NepcoHasibHbIX AaHHbIX;

- MNepeyeHb MepcoHasIbHbIX AaHHbIX, Ha 06paboTKy KOTOPbIX AaeTcs cornacue cybbekTa
MepcoHanbHbIX AaHHbIX;

- CpOK, B TeYeHMe KOTOPOro AelCTBYET coracue, a Takke nopsfok ero 0T3blsa.

dopma 3anBMeHMA O cornacum paboTHUKa Ha 06paboTKy MepCOHaNbHbIX [AAHHbLIX CM.,B
npunoxeHun 1k HactoswemMy IonoXxeHuto.

3.1.5. Cornacve paboTHMKa MW obydatowerocs (BocnMTaHHMKA) He TpebyeTcd B
Cnefyrowmx cnyyasx:

1) 06paboTKa NepcoHasbHbIX faHHbLIX OCYLLECTBNSETCA HA OCHOBaHMM TpPyA0BOro Kofekca



P® unu nHoro ¢efepasbHOro 3aK0Ha, YCTaHaB/IMBAKOLLErO ee Lefb, YCN0BUA NONyYeHus
NMepCcoHasbHbIX [aHHbIX U KPYr CyObeKTOB, MepCOHa/IbHble [aHHble KOTOPbIX MNoA/exar
006paboTKe, a TaKxXe OnpeenstoLLero noHoOMo4na paborogaTens;

2) 06paboTKa nepcoHasibHbIX AaHHbIX OCYLLECTBNAETCA B LENAX MCNOSHEHUA TPYAOBOroO
[0roBopa;

3) 06paboTka nepcoHasbHbIX AAaHHbIX OCYLLECTBAAETCA A/19 CTAaTUCTUYECKUX WM UHBIX
Hay4YHbIX Lenel npy ycnosumn ob6a3aTenbHOro 06e31M4nBaHnA NePCoHaNIbHbIX JaHHbIX;

4) 06paboTKa NepcoHanbHbIX AaHHbIX HE06XoAMMa NS 3alUThl XXWU3HW, 3[40POBbA WM
MHBbIX D>KU3HEHHO BA&XHbIX WHTEPECOB paboTHUKA, €Ccnn MOojyyYeHWe ero cornacus
HEBO3MOXXHO;

5) obpaboTka MepcoHaNbHbIX [aHHbIX, BK/IHOYEHHbIX B 6a3bl AaHHbIX, QOopMUpyeMble B
csasu c M'NA, Ela.

3.2. MNopsAgok 06paboTKM, Nepeaadnt U XpaHeHMs NepcoHasibHbIX AaHHbIX.

3.2.1. PaboTtHUk MBOY COLU Ne2 ¢unuanos «bawkapckas COLL», «Kairopogckas
COLL», «feTcknii cap «PabuHywwka», «[eTckuii cag «Kanenbka» CekpeTapi LUKO/bI
[0CTOBEpPHble cBefeHNs 0 cebe. CekpeTapb LUKO/LW NPOBEPSeT JOCTOBEPHOCTb CBEAEHWUMN,
CBepsAs [AaHHble, MpeAoCTaB/ieHHble pPaboTHUKOM, C MMerwummucs y paboTHMKa
LOKYMEHTaMu.

3.2.2. B cooTBeTcTBUM CO CT. 86, rn. 14 TK PP B uensx obecrneyeHns npaB u cBob6oj
4yenoBeka W rpaxgaHuHa [gupekTop LWKonbl (PabotogaTtenb) U ero npeacraBuTenn npu
06paboTKe MepcoHa/bHbIX AaHHbIX PaboTHMKa LO/MKHbI CO6M0AaThL cnefytoume obumne
TpeboBaHUS:

3.2.2.1. O6paboTKa MepcoHasbHbIX AaHHbIX MOXET OCYLLEeCTBATLCA WUCKNHOUYUTENIbHO B
Luensx obecrneyeHNs COONIOAEHUA 3aKOHOB U MHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB,
COAeNncTBna paboTHMKAM B TPYAOYCTPOMCTBE, 0OYyYEHMM W NPOABMXEHUM NO CNyXOe,
obecneyeHnss NUYHON 6e3onmacHOCTM pPabOTHUKOB, KOHTPONA KOMM4YeCcTBa U KayecTsa
BbINONHAEMO paboTbl 1 06ecneYeHns COXPaHHOCTN UMYLLLECTBA.

3.2.2.2. TMpwu onpegeneHun obbema W cogepxxaHus, 06pabaTbiBaeMbIX MePCOHANbHbIX
AaHHbIX Pabotogatenb [OO/MKEH PYKOBOACTBOBaTbCA  KOHCTUTYuUMein  PoccuiAckoi
Pepepaymmn, TpynosbiM KofeKcOM Poccuitickoin defepaumm U UHbIMU  (efepanbHbIMK
3aKOHamu.

3.2.2.3. Mpu NpUHATAW peLLeHnid, 3aTparvBatroLmMx UHTepecbl paboTHUKa, PaboTodaresb
He WMeeT npaBa OCHOBbLIBATLCA Ha MePCOHasIbHbIX AaHHbIX PaboTHMKA, MOMYyYeHHbIX
NCKNIOUNTENIbHO B pe3ynbTaTe UX aBTOMAaTU3MPOBAHHON 06pPabOTKM WM 3/1eKTPOHHOIO
NnonyyeHus.

3.2.2.4. Bo Bcex cny4yasx OTKa3 paboTHMKA OT CBOMX MNpaB Ha COXpPaHeHMe W 3aluTy
TaliHbl HElENCTBUTENEH.

3.3.Bce nepcoHasibHble laHHble HECOBEPLLEHHONETHero obyuyatollerocs (BOCNUTaHHUKA) B
Bo3pacte A0 14 net (ManoneTHero) npeAoCTaBNAATCA €ro pPoauTensiMu  (3aKOHHbIMU
npeactasutensMmu). Ecnm  nepcoHanbHble AaHHble 06yuvatowerocs (BOCNUTaHHMKA)
BO3MOXHO  MOMly4YUTb TONMbKO Yy TPETbe CTOPOHbI, TO pPoAUTENn  (3aKOHHbIe
npeacTaBuTeNN) 06yvaroLLerocs A0/MKHbI 6bITb yBeAOM/IEHbl 06 3TOM 3apaHee. OT HUX
[O/HKHO ObITb MOMYYEHO MUCbMEHHOE COrnacue Ha MonyyvyeHue MepcoHasibHbIX AaHHbIX OT
TpeTbeln CTOPOHbI. PoanTenn (3aKoHHble NpeacTaBuTenn) obyyarouerocs (BOCNUTaHHMUKA)
[O0/KHbI ObITb MPOMH(OPMUPOBAHbI O LeNsx, npegnosiaraeéMblX UCTOYHUKaX U cnocobax
NoslyyYeHUs MepPCOoHalbHbIX [AaHHbIX, a Takke O XapakTepe nNognexawjmx nosayyYeHuto
MepCOHa/IbHbIX AaHHbIX W MOCNeACTBMAX OTKasa AaTb MUCbMEHHOEe corfacue Ha ux
noslyyeHue.

MepcoHanbHble AaHHble HECOBEPLUEHHOIETHEr0 06yyaroLlerocs B Bo3pacte crapwe 14 net
NPeAocTaBnAOTCA camuM 06y4aloLMMCA € MUCbMEHHOrO COrfacus CBOMX 3aKOHHbIX
npeacTaBuTened - pPOAUTENeid, YCbIHOBUTENEn wunu noneumTensd. Ecnm nepcoHasibHble
[aHHble 00yuvatoLlerocsi BO3MOXHO MOMlyYUTb TOMbKO Yy TPETbel CTOPOHbI, TO



obyuvarowniics, fo/mKeH ObiTb yBefOMEH 06 3ToM 3apaHee. OT Hero n ero poauTenei
(3aKOHHbIX MpefcTaBuTener) AOMKHO ObiTb  MOMYYEHO MUCbMEHHOE corfacue  Ha
MoslyYyeHune NepcoHasbHbIX JaHHbIX OT TPeTbel CTOPOHbI. O6yyvatoWwmnincs 1 ero poauTenu
(3aKOHHble  npefcTaBUTENM)  LO/MKHbI  ObiITb  MPOMHAOPMUPOBAHBI O  LeEnsX,
npegnonaraeMbiX UCTOYHUKAX U CNOCOBax NONyYeHUs MepCoHaNbHbIX AaHHBIX, a Takke 0O
XapaKTepe Nofnexawimx nosiy4yeHnto nepcoHasbHbIX AaHHbIX WU MOCMeACTBUAX 0TKa3a AaTb
NMNCbMEHHOEe Corfiacue Ha Ux nosyyeHue.

3.3.1. lMpun BegeHun XypHanoB (KNacCHbIe >XYPHasbl, XXYypHaibl perucrpaumu, >XypHanbi
noceLleHnid 1 ap.), CoAepXallmx NepcoHanbHble faHHble CyObEKTOB, CnefyeT y4nTbiBaTb,
BO-NePBbIX, YTO HEOOXOAMMOCTb UX BeAeHUs NPefyCMOTpeHa (eepasibHbIMW 3aKOHaMKU 1
NoKasibHbIMU akTamMu OY, cofepXallvMy CBefleHUs O Lenv 06paboTKM MepCcoHaNIbHbIX
[aHHbIX, OCYLLecTBNsAeMO 6e3 WCNoMb30BaHUA CPeLCTB aBTOMaTM3aumu, crnocobax
(hmkcaLmm 1 coctaBe MHOPMaLMK, 3anpalinBaemMon y cy6beKTOB NepcoHasbHbIX AaHHbIX,
nepeyHe nuy, (MNOMMEHHO WAM MO [O/MKHOCTAM), MMEeKLWMX [OCTYN K MaTepuanbHbiM
HOCUTENIAIM W OTBETCTBEHHbIX 32 BEAEHMEe U COXPAHHOCTb XXYPHanoB, Cpokax 06paboTKu
MepCoOHa/IbHbIX AaHHbIX, W, BO-BTOPbIX, YTOB KOMWPOBaHME COAepXallencs B HUX
MH(OpMaLMK He LOMyCKaeTcs.

3.4. 3awmTa nepcoHanbHbIX AaHHbIX.

3.4.1. be3onacHOCTb MEPCOHaIbHLIX [aHHbLIX MpU KX 06paboTke B MH(POPMALMOHHON
cucteme obecrneyrBaeTcs C MOMOLLbIO CUCTEMbI 3alMUThl [aHHbLIX, HENTpann3ytoLlei
aKTyasibHble Yrposbl, OnpefenéHHble B COOTBETCTBMWU C YacTblo 5 cTtaTbn 19 ®.3. «O
MepcoHanbHbIX faHHbIX». CUCTeMa 3awWuTbl MEePCOHaNbHbLIX AAaHHbLIX BK/OYaeT B Cebs
OpraHu3aunoHHbIe U TEXHUYECKME Mepbl, OnpefenéHHble C YYETOM aKTyaslbHbIX Yrpo3
6e3onacHocTy MNA.

IV. lNMepefaya 1 XxpaHeHMe NepPcoOHaNbHbIX AaHHbIX.

4.1. Tlpu nepefaye nepcoHanbHbIX AaHHbIX paboTHUKa PaboTogaTenb AO/MKEH CO6MOAaTh
cnegytowme TpeboBaHmA:

411 He coobwartb nepcoHanbHble [aHHble paboTHUKA TpeTbel CTOpPOHe 6e3
MUCbMEHHOIO corfiacus paboTHMKa, 3a UCKNKOYEHWEM CNyyaeB, KOrfa 3To Heob6XxoAuMMo B
Lensx npegynpexxaeHuns yrposbl XW3HW W 340pOBbH0 pPabOTHMKA, a Takke B Cly4asx,
YCTaHOB/EHHbIX (hefiepabHbIM 3aKOHOM.

4.1.2. TpepynpeiuTb ML, NOAYYUBLUUX MEPCOHa/IbHbIE JaHHble PaboTHMKA, O TOM, YTO
3TV [aHHble MOTYT 6bITb UCMO/Ib30BaHbI NULWb B Lensx, 415 KOTOPbIX OHW COOO6LLEHbI, U
TpeboBaTb OT 3TUX /ML, MOATBEPXAEHWUA TOro, 4to 3TO MNpasuio cobntogeHo. Jluua,
MonyyumBlUME MNepCOHasbHble  AaHHble paboTHWMKA, 0053aHbl  COOMOAATL  PEXUM
CeKpeTHOCTN (KOH(uAeHUmanbHocTH). [aHHoe [Ton0XeHMe He pacrnpocTpaHseTcs Ha
0OMeH  nepcoHalbHbIMU  AaHHbIMW  PabOTHMKOB B MNOPsAKEe,  YCTaHOB/IEHHOM
(hefepasibHbIMK 3aKOHaMMU.

4.1.3. OcyLWecTBNATb nepefayy MepcoHasbHbIX faHHbIX paboTHUKOB B npegenax MbOY
COLU Ne2 n (hmnnanos B COOTBETCTBMUN C HACTOALLMM [MONOXKEHMEM.

4.1.4. Paspewartb [OCTYN K MepCOHaNbHbIM [aHHbIM PAbOTHUKOB TOMbKO CreLmanbHO
YNONHOMOYEHHbIM /IMLaM, NPV 3TOM YKa3aHHble Nnua LO/HKHbI MMEeTb MpaBo NoyyaTb
TO/IbKO Te MePCOHa/IbHble [aHHble pPaboTHMKA, KOTOpPble HEOOXOAUMbI ANS BbINO/HEHUS
KOHKPETHOW (hyHKLMW.

4.1.5. He 3anpatumsaTb MH(OPMALMIO O COCTOAHMM 3L0P0BbSA PAaBbOTHMKA, 38 UCKIHOUYEHNEM
TeX CBEAEHWIA, KOTOpble OTHOCATCA K BONPOCY O BO3MOXHOCTU BbINOMIHEHUA PabOTHUKOM
TPYA0BOW PYHKLUN.

4.1.6. lMepesaBaTb MepcoHaNbHble [aHHble paboTHMKa nNpeacTaBUTENsIM PaboTHUKOB B
nopsiake, yCTaHOB/IEHHOM TpyZ0BbIM KOAEKCOM Poccuitickoin defepauun, 1 orpaHAUmBaTh
3Ty WH(OpMaLMO TOMBKO TEMW MepPCOHaNbHbIMU  JaHHbIMA  PaboTHUKA, KOTOpble
Heo6X0AMMbI AN BbIMNOMHEHUA YKA3aHHbIMW NPeACTaBUTENAMU NX PYHKLWN.

4.2. XpaHeHue 1 NCNob30BaHNe NepcoHanbHbIX AaHHbIX PAOOTHUKOB:



4.2.1. TlepcoHanbHble [aHHble PabOTHMKOB 006pabaTbiBalOTCA WM XPaHATCA B KabuHeTe
AMpeKTopa.

4.2.2. TlepcoHa/ibHble [aHHble pPabOTHWKOB MOryT ObITb MOMYYeHbl, MNPOXOAUTb
fanbHeiwyo 06paboTKy M nepefaBaTbCsl Ha XpaHeHWe Kak Ha 6YMaXKHbIX HOCUTENsAX, Tak
M B 3N1eKTPOHHOM BUWJEe — NOKa/lbHOW KOMMbIOTEPHOW CETU U KOMMNbIOTEPHOW MporpaMme
«1C: 3apnnaTa n Kaapbi».

4.3. Tpy NonyyYeHUn NepcoHanbHbIX AaHHbIX He OT PaboTHMKA (33 UCKNHOYEHUEM Cly4aes,
€C/In  NepcoHaibHble [aHHble O6blNM  NPeAocTaB/ieHbl paboToAaTrentd Ha OCHOBaHWUU
(befiepasibHOro 3aKoHa WM ecny MepcoHasbHble [aHHble ABNATCA 06LEeA0CTYMHbLIMU)
paboTogartens A0 Havyana 06paboTKM TaKMX MEPCOHaNbHbIX AaHHbIX 06513aH NpPeaoCTaBUTb
pabOoTHMKY CNefytoLLyto MH(opMaLnio:

- HaMMeHoBaHue (thamunnsa, UMs, 0TYeCTBO);

- Le/b 06paboTKM NepcoHanbHbIX AaHHbIX U ee NPaBoOBOe OCHOBAHWE;

- npegnosiaraeMble Nosib30BaTeNiv NepCcoHasbHbIX AaHHbIX;

- YCTaHOBJIEHHble HacToAWMM PeaepasibHbIM 3aKOHOM MpaBa CyO6beKTa MepCcoHasbHbIX
[aHHbIX. «

4.4. Obpa3oBaTeNlbHOE yUpexieHne BrpaBe OCYLLECTBNATb COOp, nepefayvy, YHUUTOXEHNe,
XpaHeHue, MCMNoNb30BaHMEe WHGopMaunm 06 06yYaroLMXCA TOMbKO C UX MUCbMEHHOro
cornacua  (cornacusa  poguTeneil  (3aKOHHbIX  MpeAcTaBUTenell)  MasofieTHero
HecoBepLUEHHONETHEr0 06yyatoLLLEroCsA) UM Ha OCHOBaHUN CYLeOHOro peLleHus.

4.5. TlepcoHanbHble [aHHble 06y4atoLLerocsd HaxofATCs B ero NNYHOM [ene, KOTopoe
3arnosiHAeTcsa Nocne U3LaHUA NpuKasa 0 ero 3ayncneHns B 06pas3oBaTe/ibHOe YUpPEeXAeHuUs.
JInyHble pgena obyvarowmxcs B anaBUTHOM Mopsaake (HOPMUPYHOTCA B Nankax Kiaccos,
KOTOpble XpaHATCA B CreumnanbHo 060pYA0BaHHbIX LIKadax.

V. [ocTyn K nepcoHasibHbIM AaHHbIM CcyobekToB MBOY COLLUNe2 wn dumnnanos
«bawkapckas COLLU», «Kawnropogckas COLU», «[eTckuini cap «PabuHyullikay,
«[eTckuii cag «Kanenbka»

5.1. MNpaBo gocTyna K nepcoHa/ibHbIM JaHHbIM NUMEt0T:

OVPEKTOP LUKOSbI;

COTPYAHUKKN ByXrantepuu;

3amecTuTenu aupekTopa no YBP n BP;

- 3aBeflytoLLme unranamu;

- CEKpeTapb;

- ICKUXonor,

- KnacCcHble PyKoOBOAMTENM (TONbKO K MEPCOHasIbHbIM AaHHbIM 00y4arowmxcs CBOero
Knacca);

5.2. PaboTHMK OpraHu3aumm MeeT Npaso:

5.2.1. TonyyaTb [OCTYN K CBOWM MepPCOHabHbIM [aHHbIM W 03HAKOMJIEHWE C HUMW,
BK/OYas nNpaBo Ha 6e3BO3Me3[HOE MONyYeHMe KOMWin NGO 3anucu, cogepkallei
nepcoHa/bHble JaHHble paboTHUKA.

5.2.2. Tpe6oBaTb OT PaboTogaTens yTOUHEHUS, UCKMOYEHUSA MU UCNPaBNEHNS HEMO/HbIX,
HEBEPHbIX, YCTapeBLUMX, HEAOCTOBEPHbIX, HE3aKOHHO MONYYEHHbIX WAW He ABMAKLNX
HeobxoAMMbIMY Ana PaboToaaTtens NepcoHa/IbHbIX AaHHbIX.

5.2.3. Monyyatb oT PaboTopartens

- CBefeHus 0 nuuax, KoTopble MMerT LOCTYM K NEpPCOHaIbHbIM AaHHbIM WAN KOTOPbIM
MOXET 6bITb NPefoCTaB/IeH TaKon AOCTYM;

- nepeyeHb 06pabaTbIBAEMbIX NEPCOHANBHBIX fAHHbIX U UCTOUHUK UX NONYYEHUS;

- CPOKM 06pabOoTKM NepcoHabHbIX AaHHbIX, B TOM YMUCNe CPOKN UX XPaHEHWS,

- CBefleHMsa 0 TOM, KakKue Hpunyeckue nOCNeACTBUA AN CYObeKTa MNepCoHalbHbIX
[aHHbIX MOXET MoB/eYb 3a 060 06paboTKa ero NepcoHasbHbIX JaHHbIX.

5.2.3. TpeboBaTtb n3BelLeHns PaboTogarenem BCex NnL, KOTOPbIM paHee Obl/iv COOOLLEHDI
HEBEPHble WU HEMosiHble MNepcoHa/lbHble [aHHble, 0060 BCEX MPOU3BELEHHbIX B HUX



UCK/TIOYEHUAX, UCMPABEHNAX U LONONHEHUSAX.
O6xanoBaTb B YMO/HOMOYEHHbIA OpraH Mo 3awuTe npaB CyObLEKTOB MEPCOHa/bHbIX
[aHHbIX WM B CcyaeGHOM nopsiike HenpaBoOMepHble [AeWCTBMSA WM 6e3genicTeus
PaboTogatens npu o6paboTKe M 3aLiUTE ero NepPCoOHaNbHbIX AaHHbIX.

5.3. KonupoBatb M fenatb BbIMUCKW MNepCOHaNbHbIX [JaHHbIX PaboTHMKa paspeLuaeTcs
NCKIOYNUTENBHO B CNYXeOHbIX Liensax ¢ NMMCbMEHHOM0 paspeLleHuns AMpeKTopa.

5.4. Tepepaya WH(opmMauuM TPeTbeil CTOPOHE BO3MOXHa TONbKO MPU MUCbMEHHOM
cornacumn paboTHMNKOB.

VI. OTBETCTBEHHOCTb 3a HapyLUeHWe HOPM, PerynumpyroLwmnx obpaboTKy M 3awunTy
NepCcoHasibHbIX fJaHHbIX

6.1. PabOTHWKM LIKONbI, BUHOBHble B HapyLleHWM HOPM, PEryanmpyrowmnx mnonyyeHuve,
06paboTKy M 3aWwuTy MepcoHabHbIX [aHHbIX paboTHUKa M 00ydyaroLuxcs, HecyT
ANCUMMANHAPHYIO  afMUHUCTPATUBHYIO,  FPaXKAaHCKO-NpaBOBYH WM YTONOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBUM C (pefiepasibHbIMN 3aKOHAMMU.

6.2. [MPeKTop LIKONbI 3a HapyLUeHNe HOPM, Perynumpyrowmnx nonyyeHue, obpaboTky u
3alUTY MepCcoHasbHbIX faHHbIX paboTHMKA, HeceTafMUHUCTPATUBHYIO OTBETCTBEHHOCTb
cornacHo cT1. 5.27 n 5.39 Kogekca 06 agMUHUCTPATUBHBIX MpaBoOHapyLLeHUsaX Poccuitckoi

depepaumu.



