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INOACHUTEJIBHASA 3AIINCKA

Cormacno mnocranosneHuto IIpaButensctBa Poccuiickoit ®@epepammu ot 13.07.2021 N 1241 «O
denepaabHOW TOCYNAapCTBCHHOW WH(POPMAIMOHHON cucTeMe «Mosi MIKOJay W BHECEHUM H3MCHCHHS B
MOAMYHKT «a» mnyHkta 2 Ilonoxkenus 00 wuHbpacTpyKkType, obOecneynBaromed WH()pOpMaInOHHO-
TEXHOJIOTMYECKOe B3auMoOJelcTBUE WH(GOPMAIMOHHBIX CHUCTEM, HCIOJb3YEMBbIX Jis TMPeaoCTaBICHUS
TOCYJAapCTBEHHBIX U MYHUIIUTIANBHBIX YCIYT ¥ UCIOTHEHUS TOCYAAPCTBEHHBIX U MYHHUIIUNAIbHBIX (DYHKIUN B
JIEKTPOHHOU (popmMe» peanusyeTcst mporpaMma MEpOIPUATUH 10 BHEAPEHUIO (eiepaIbHOM rocy1apCTBEHHON
nHpopMannoHHO# cuctembl «Mos mkona» (nanee — @PI'UC «Most mkonay) B 00pa30BaTeIbHBIX OPraHU3aUsiX
cyObexToB Poccuiickoit denepanui.

Hacrosimue MeToguueckue peKOMEeHAAlUM pa3paboTaHbl € LeJbK OpPraHU3alMOHHO-METOANYECKOro
COMPOBOXKACHHUS Pa0OTHI TIEAArOTMYECKUX pPAOOTHUKOB M HHBIX pPa0OTHUKOB cdepsl 00pa3oBaHus C
noacuctemoit «Pabota c mokymentamm» (cepBuc «Mou dainey) OI'UC «Mos mkona», sBISIOLMIEHCS
KOMITOHEHTOM It (ppoBoit oOpa3zoBarensHOM cpenbl (nanee — [{OC).

B pamkax pa3paOoTku METOAMYECKUX PEKOMEHAINI pelleHa 3a1aua onyucaHus Ui 1oJIb3oBaTesei ¢
npodunem «llemarornyeckuii pabOTHHUK» CTPYKTYpbl W (YHKIIMOHAIBHBIX BO3MOKHOCTEH IOJICUCTEMBI
«Pabota c noxkymenramu» (cepBuc «Mou @ailnbl»): no0aBieHHE, cO3qaHUE, MPOCMOTP, PEAAKTUPOBAHUE
JOKYMEHTOB, COPTHUPOBKAa M YIIPaBICHHE MMM, IIOMCK, IIPEIOCTABJIIEHUE [OCTylla U HWHBIE JEHCTBUA C
JOKYMEHTaMH.

Ha3nayenue METOOMUECKMX PEKOMEHJIALMN 3aKIIOYAaETCs B OKAa3aHUU IOMOIIM IEAarorn4ecKum
paboTHHKaM W WHBIM paboTHHKaM cdepbl 00pa30BaHUS NPU HKCHOJIB30BAHWU B paboTe (QyHKUIMOHANA
noacuctemsl «PadoTa ¢ mokymenTamMmm» (cepBuc «Mowu (haitibn).

HUCITIOJIb3YEMBIE ITOHATHUSA, TEPMUHBI U COKPAIIEHUSA

Coxpaienue 3HaveHue cokpameHnusi (0003HAYEHUA)
(o003Ha4eHME)
ECHA (denepanpHas rocyqapcTBeHHas nHbopMalmoHHas cucrema «Exqunas cucrema

uaeHTuUKaIK U ayTeHTU(GUKAIK B UHQPACTPYKType, oOecrieurnBaromen
UHGOPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOICHCTBUE HHPOPMAIIMOHHBIX CUCTEM,
HCIIONIb3YEMBIX ISl IPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHIIUIIATBHBIX YCIYT
B DJIEKTPOHHOH popme»

KommoneHnt HEACINMasd COCTAaBJIAIOIIAasd MAaTCPUAJIOB: TCKCT, BUACO, KAPTUHKA U ITPOYECC

KoHTekcTHOE MEHIO MEHI0, KOTOPOE€ MOSBIIAETCS MPHU ETYKE MPABOM KHOMKON MBIIIU U MIPEIaraeT
OTpaHWYCHHBIN HA0OP BApUAHTOB, TO €CTh ICUCTBHM, OTHOCSIITUXCS K
BbIOpaHHOMY 3JIEMEHTY B XPaHWJIUIIIE TOKYMEHTOB

JIK, JInuHblii KaOMHET | MepcoHalIbHas CTPAHUIA Ha caiTe, TOCTYI K KOTOPOH €CTh TOJIBKO Y OJTHOTO
yenoBeka. OH MOXKET BOWTH Ty/1a C II0OOT0 YCTpOHCTBa C MOMOIIIBIO JIOTHHA U

apoJIst
00 oOpa3oBaTelibHasl OpraHu3aIus

O0pazoBarenbHbIE U POBBIC PEIICHNUS, PEIOCTABIISIONINE BO3MOXHOCTD TPUOOPETEHUS 3HAHUH,
CEPBHCHI YMEHHIA ¥ HaBBIKOB, B TOM YHCJI€ AUCTAHIIMOHHO, U 00ECTIEYNBAIOIINE

aBTOMATH3AIMI0 00Pa30BaTENBHBIX MPOIECCOB c(hepbl HAYATLHOTO OOIIIETO,
OCHOBHOTO O0IIIET0, CpeIHEro 00IIero o0pa3oBaHus, pa3padaTeiBaeMble U (WIIH)
OpeaoCTaBIACMBIC MTOCTABIIMKAMU KOHTCHTA U 06pa3OBaTeJIBHBIX CCPBUCOB B
pamkax peanuzanuu [{OC

ocC olepalnoHHas cucTeMa




Coxpamenue

3HaueHue cokpauleHust (0003HAYeHN )

(o003Ha4eHME)

[IK IIEPCOHAJIbHBIN KOMIIBIOTED

110 porpaMMHoOe obecrieueHue

[podwis Ha0O0p MPU3HAKOB, UCTIOJIB3YEMBIX CUCTEMOM, KOTOPHIE SBJISIOTCS YHUKATBHBIMU
10JIb30BATENS JUTsi KOHKPETHOTO TI0JIh30BATEIIS/TPYTIITHI ITOJIb30BATEINCH

Ponn KOMIIIEKC CITOCOOHOCTEH /WU JEHCTBHH, CBSI3aHHBIM C 3agaduci

CrpykrypHas poib pOJIb, ompeenseMas mpaBaMu U 00S3aHHOCTSIMH TTOJIb30BATENs

TII TEXHUYECKas TOAAEPKKA

YO YCTPOMCTBO OTOOpaXKEHUS

VYueTHas 3anuce

COBOKYITHOCTBb JAHHBIX O IT0JIB30BATCIIC, HCO6XO)II/IMa$[ JJIs1 €ro aYTeHTI/I(bI/IKaIII/II/I )51
IpEAOCTABICHUA AOCTYIIA K €I'0 JIUYHBIM JaHHBIM U HaCTpOﬁKaM

OI'NC «Mos mikona» | (enepanbHas TocynapcTBeHHast HH(popMamoHHas cucteMa «Mos IIKOoJa

OyHKIHOHAIbHAS poJib, onpenensgeMast GyHKIMelH, He0OX0AUMOM IS peann3aluy npas 1

poib 00513aHHOCTEH MOTB30BaTENSA

HOC, LHudposas COBOKYITHOCTH YCJIOBUH ISl pean3aiuy 00pa3oBaTeIbHBIX TPOTrpaMM

oOpazoBarenbHas Ha4yaJIbHOTO OOIIET0, OCHOBHOT'O OOIIETO M CPEIHEro 001Iero oopa3oBaHus ¢

cpena NPUMEHEHHUEM 3JICKTPOHHOTO 00YyYeHUSs, TUCTaHIIHOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH € y4eTOM (YHKIIMOHUPOBAHHUSI AJIEKTPOHHOW HHPOPMAIIMOHHO-
o0pa3oBaTeNbHON Cpeibl, BKIIOYAIOIEH B ce0sl 3J1eKTPOHHBIE HHPOPMALIMOHHBIE U
o0pa3oBaTeNbHbIE PECYPCHI  CEPBUCHI, HUPPOBON 00pa3oBaTeIbHbIN KOHTEHT,
I/IH(bOpMaI_[I/IOHHBIC 1 TCJICKOMMYHUKAITMOHHBIC TCXHOJIOTUH, TCXHOJIOTMYCCKUC
CpeACTBa U 00ECIeUNBaIOIIeH OCBOCHHE yUaIIUMHUCS 00pa30BaTEIbHBIX IPOTrPaMM
B TIOJTHOM 00beMe HE3aBUCUMO OT MECTa X MPOKUBAHUS

OGavynbie (oOmaunbIie BhIuKcIeHuUs, Cloud computing) — TEXHOJIOTHH pacTpe e IeHHOM

TEXHOJIOTHH 00paboTKU UPPOBBIX JAHHBIX, IPH UCIIOJIH30BAHUN KOTOPHIX BBIYHCIUTEIBHBIC

PECYPCHI IPEIOCTABISAIOTCS MOJIB30BATEIIO B BUE OHJIAHH-CEPBUCA, HAIIPUMED B
okHe Web-Opay3zepa Ha nokansHOM [1K. Bee HeoOxoaumbie 1t paboTh
MPUJIOKEHHUS U UX JTAaHHBIE HAXOASTCS Ha yJaJIe€HHOM CepBEepe U BPEMEHHO
KALIUPYIOTCS Ha KIIMEHTCKOM YCTPONCTBE

OwnnaiiH-oduc

(onyaitH-IakeT O(UCHBIX MPHIIOKEHHMA, OOJIAYHBIN MaKeT O(UCHBIX MPUIIOKESHHN )
— Habop BeO-CITyk0, KOTOPHIN BKIIFOYAET OCHOBHBIE BO3MOXXHOCTH
TPaJUIIMOHHBIX O(PUCHBIX ITAKETOB, TAKUE KaK TEKCTOBBIN PEAAKTOP, DIIEKTPOHHEIE
TaOJUIIBI, TPUIIOKEHUE AJIs CO3AaHUS MTPE3EHTAIHH, MITAaHUPOBIIUKH JIe] U
ananoru CYB/I.

OmnnaifH-0uCc MOXKET OBITH JOCTYTIEH C JIF0OOTO YCTPOMCTBA, Y KOTOPOTO €CTh
noctyn B MHTEpHET, He3aBucuMo oT OC. DTO MO3BOIISET MOIb30BATENAM PadOTATh
U3 Pa3HBIX MECT U B JTIF000E BpeMsl CyTOK (00JauHbIN 0(uc), CO3/IaeT YCIOBHS TS
COBMECTHOM paboThI




BBEJIEHUE

TenneHUMM pPa3BUTHUA COBPEMEHHOIO OOIIECTBA OKa3blBalOT 3HAYMMOE BIUSHME Ha Bce C(epbl
NesITeIbHOCTH dYenoBeka. OYeBMIHO, YTO JUIsl YCTOHYMBOIO pa3BUTHsS CTpaHbl HEOOXOIMMa HHTETpalus
COLMAJIbHOW U SKOHOMUYECKOH MOJIUTUKHU, COBEPILIEHCTBOBAHNE COLIMATIBHOMN Cephl.

Hannonaneneie nenu passuruss Poccum, o3BydeHHble lIpesupnentom Poccuiickonn denepaunuu B. B.
[Mytuaeiv B 2020 romy, ompemenwyiv 3agadyd MPOPHIBHOTO pPa3BUTHA IE€pell COBPEMEHHOH OTpacibio
00pa3oBaHus, CBA3aHHBIE C CcO37aHHEM J(PQPEKTUBHON CHCTEMBl OOpPA30BAHUS, IO3BOJLIIONICH KaXKIOMY
peOEHKY pacKpbITh CBOU TAJIAHTBI, BBIPACTU 'APMOHUYHO PA3BUTON JIMYHOCTBIO, NATPUOTOM U I'Pa)XJIaHUHOM
cBoelt Pogunsbl. Peanuzanus HanmoHanbHOM uaen mu¢poBor TpaHChOpMAIUU KITFOUEBBIX OTPaACiIei SKOHOMUKHU
U COLMANBHOM cdephl, NOCTHXKEHUS «UUPPOBOH 3perocTH» OTpaciaud 0O0pa3oBaHUS JacT BO3MOYKHOCTh
MOBBICUTH 3()(PEKTUBHOCTD MEpeaun U YCBOCHUS 3HAHUH C MOMOIIBIO HOBBIX (hOPMATOB U LIU(POBBIX CPENICTB
0o0y4yeHMs, BBINTH HAa HOBBIH YpPOBEHb OpraHH3alMy yuyeOHOH paboThbl, aJMUHUCTPATUBHON IEATEIBHOCTH U
B3aMMOJICHCTBHS BCEX YUYACTHUKOB 00pa30BaTEIHLHOIO IpoIiecca.

[udposas Tpanchopmanust oTpaciu 0Opa3oBaHMA 3aTparuBaeT IIUPOKUH KpPyr BOIPOCOB:
HUGPOBU3ALMIO YIPABJIIOIIUX [IPOLECCOB, CO3AaHUE HOBBIX MPOLEAYP U PErIAMEHTOB PabOThl, BHEAPEHUE B
o0pa3oBaTe/bHbIE OpPraHU3allMd M OTPAacid COBEPLUIEHHO HOBBIX IOJAXOAOB K YIPABICHHUIO, OCHOBAaHHBIX
Ha MCII0JIb30BaHUU JIaHHBIX, HHCTPYMEHTOB U CEPBUCOB 3JIEKTPOHHOI'O NPABUTEIbCTBA, BHEAPEHUE HUPPOBBIX
MHCTPYMEHTOB CIELIUAIU3UPOBAHHOIO, y4EOHOTO 1 O0IEro Ha3HaYEeHHUS.

B cBa3u ¢ 3TMM oTpacip 00pa3oBaHUS JOJDKHA THOKO pearupoBaTb Ha HOBBIE 3alpocChl
¢dopmupyromeiics nuppoBo 3KOHOMUKHM M BBI30BBI COoBpeMeHHOro oomiectBa. L{udpposas Tpanchopmarius
00pa30BaHUs MO3BOJIUT TOTOBUTH O0YUAIOMIMXCS K )KU3HU U padore B udpoBoii cpere.

Hanmonaneusiii mpoekt «O0pazoBaHue» HANpPaBICH Ha JOCTH)KEHUE HAIlMOHAJIBHOW 1enu Poccuiickoit
Oeneparuu, omnpenenéHaoi [Ipesunentom Poccuiickoit denepanuu, Mo 00SCIEUESHUIO BO3MOMXHOCTH ISt
camMOpeaIn3aluu 1 pa3BUTHs TAJIAHTOB.

bnaronapss MeponpusATHSM HalMOHAIBHOTO mnpoekra «OOpa3oBaHHEe» B KaxJIoM peruoHe Poccum
o0ecrieunBaeTcsi pa3BUTHE CUCTEMBbl 00pPa30BaHUS 110 KJIIOYEBBIM HAPABJICHUSAM, OJJTHUM U3 KOTOPBIX SIBJISETCS
peanu3anus denepansHoro npoekra «Lludposas odpazoBarensHas cpenar» (nanee — L{OC).

CoBpemenHas 1udpoBast 00pa3oBaTesibHas cpella J0JDKHA ObITh HallelIeHa Ha CO3JIaHHe BO3MOXHOCTEH
JUIS IOJTyYeHUs] Ka4eCTBEHHOT'0 00pa30BaHus IpakAaHaMHU pa3HOTO BO3pacTa C UCMOIb30BAHUEM COBPEMEHHBIX
WH(POPMAIIMOHHBIX TEXHOJIOTHA.

CTpyKTypy COBpeMeHHOW IM(POBOH  00pa3oBaTeNbHONW Cpeibl, YTBEPKIEHHYIO MPHKA30M
Munnpocsenieanst Poccun ot 15.01.2021 Ne 14 «O06 omnpeneieHHH IETATM3UPOBAHHOTO COCTaBa IUGPOBOI
00pa3oBaTeLHON CPEIbl», MOXHO MPEACTAaBUTh B BUJIE 1esieBoit cxembl miatdopmer [OC (puc. 1).

LleneBas cxema nnardopmbl LLOC

Obyuaoumecs PoquTen  Yuwtens
1 1 1

Cepsuchbi Drmc «Mos wkona» UndpacTpykTypa

» PernoHanbHbie UC

‘3 PeecTpbl y4acTHUKOB
v wkon (MTMC PYO)

Ananutuka (AUC
nen)

Mnardpopma LLOC

Pucynox 1. lJenesas cxema nnamghopmor LJOC.
[udposas o6pazoBarenbHas cpeaa NpeCTaBIsIeT cO00H COBOKYMHOCTh (pelepalbHbIX U PETUOHATBHBIX
U(POBBIX CUCTEM U CEPBUCOB IS PEIICHHS 3a]a4, IIOCTABICHHBIX Tepe]] cucTeMol oopazoBanus. [ludposas



oOpa3oBaTenpHasl cpella — 3TO IMPOCTPAHCTBO, B KOTOPOM YUMTENIO IPEJOCTABIAETCS CIEKTP LUPPOBBIX
MHCTPYMEHTOB JJIsl OPraHU3ally TPAJUIMOHHBIX pa0OYHX MPOLIECCOB.

®opmupoBanue UPPOBOH 00pa3oBaTEIbHOM Cpellbl B paMKax pealn3auuu (henepanbHOro HpoeKTa
«u¢poBas oOpa3oBarenbHas cpega» IMOApasyMeBaeT HE TOJBKO OCHAIIEHHWE MIKOJbl COBPEMEHHBIM
o0opyIoBaHHWEM, HO U BHeJpeHue (deaepanbHOM TOCYJapCTBEHHOM HH(GOPMAIMOHHBIM  CHUCTEMBI
Munuctepcra npocsenienus Poccuiickoit @enepaunn «Mos mkona» (aanee — PI'NC «Mos mikonay).

OI'UC «Mos mkoma» — poccuiickas obOpa3oBarenbHas Iiardopma, cozmaHHas g 3 EeKTUBHON
MH(OPMALIMOHHONW MOJJIEPKKU OpPraHOB W OpraHM3aliil cucTeMbl 00pa3oBaHUS U TpakJaH B paMKax
IIPOLIECCOB OPraHMU3aLMU [IOJIy4YeHHUs] 00pa30BaHUA U YIPaBJIEHHsI 00pa30BaTEIbHBIM IPOLIECCOM, a TAKXKE IS
CO3JlaHMsl yCJIOBMM ILM(PpoBON TpaHchopMauu cUCTEMbl 00pa3oBaHusA M 3(P(PEKTUBHOIO HCIIOJIb30BAHUS
HOBBIX BO3MOYKHOCTEH HU(POBBIX TEXHOJIOTUH.

OcHoBHBIE 3212a4H co31aHus (eepaibHON rocyAapcTBeHHOM HH(POPMALMOHHBIN cucTeMbl «Most
LIKOJI»:

® [pPEJOCTaBUTh PABHBIM JOCTyN K KayeCTBEHHOMY ULU(PPOBOMY 00pa3oBaTEIbHOMY KOHTEHTY H
upoBeIM 00pa3oBaTeIbHBIM CepBUCaM Ha Bcell Tepputopun Poccuiickoit @enepanuu i Bcex KaTeropuit
oOyyarolmuxcs, B TOM 4HCJI€ OJApEHHBIX JeTeH, JeTeH-UHBAJIMIOB M JeTed, NpPOKUBAIOIIUX B
TPYIHOAOCTYIIHBIX U YAAJIEHHBIX MECTHOCTSX;

e o0ecrneynTbh BO3MOKHOCTh pealu3alui 00pa30BaTEeNIbHBIX IPOrpaMM Ha4yajbHOIo OOIIEro, OCHOBHOI'O
o011ero u cpenHero o0mero 06pa3oBaHus ¢ UCIOJIb30BaHUEM JTUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOT MM
U JIEKTPOHHOTO OOYYEeHHs W C MPUMEHEHUEM €IUHOT0 MopTajia, HHPOPMALMOHHON cucTteMbl MUHHCTEpCTBA
npocBemeHuss  Poccuiickoit  ®enepanun u  WHGOPMANMOHHO-KOMMYHHKAITMOHHOW — 00pa3oBaTEIbHOMN
m1aTQOpPMBL;

e cdopmupoBaTh MoOKa3aTeau (enepaJbHOro CTAaTUCTHUECKOro HAOMIO/IeHUsI Ha OCHOBE JeHcTBUI
MEearornuecKuX pabOTHUKOB U TPaKJIaH B YaCTH 00pa30BaTEIHHOTO MPOIIECCa;

e cdopmupoBaTh HabOp CEPBHUCOB VIS I'Pa)/JaH ¢ BO3MOXKHOCTBIO MOJYYUTh 00pa3oBaTeIbHbIC U UHBIE
CBsI3aHHBIE C 00pPa30BaHUEM CEPBUCHI NMOCPEACTBOM €IMHOW TOUKU JIOCTyNa K IUPPOBBIM 00pa3oBaTENIbHBIM
pecypcawm;

e Co3JaTh YCJOBHUS JUIsl B3aUMOJEHCTBHS CO3[aBa€MbIX M CYIIECTBYIOIIHMX HH(POPMALMOHHBIX CHUCTEM
MunucreperBa npocsenieHuss Poccuiickor ®enepanuy, perHOHAJIBHBIX CUCTEM U HUCIOJIB30BAaHUS E€IUHBIX
KJ1accu(hUKaTOPOB, PEECTPOB, CIPABOYHUKOB M (HOPMATOB B3aUMOJICHCTBHUS;

® IIOBBICUTH YPOBEHb MOJTOTOBKM II€arOTMYECKOr0 COCTaBa 3a CUET NPAKTHKUM HACTaBHUYECTBA U
MOJKJIIOYEHUSI CTYACHTOB I€JJarOTMYECKUX BY30B K OOYYEHHIO Yy ONBITHBIX IpernojaBaTesieil MmyTéM
WCIOJIb30BAHUS IUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA;

e co3gaTh ycioBus Juis Oosiee MOMHOTO M 3(PQPEKTUBHOIO BOBJICUEHHS poJuTeNneil (3aKOHHBIX
IpeJcTaBUTeNEei) B Iporiecc 00pa3oBaHUs CBOUX JETEH.

B mensx oOecriedeHuss 00pa3oBaTENBHOTO TIPOIECCa, a TaKXKEe TMPUMEHEHHs] JTUCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJOTHA M DJICKTPOHHOTO OOYy4YeHHs] 00pa3oBaTelIbHBIC OpPraHW3aIlUU JIOJDKHBI OBITH
OCHAIIIEHBI CpeIcTBaMu oToOpakenust nHpopmanmn (naiee — CON).

OyHKIIMOHATBHBIE TPEOOBAHUS W TEXHUUYECKHE XAPAKTEPUCTHKU OOOPYIOBAHUS PETIAMEHTHPYIOTCS
[Ipukazom MunHCTepcTBa TNpocBenieHuss Poccuiickoit denepanun 1 MuHHCTEpcTBa 1TU(DPOBOTO pa3BUTHSA,
CBSI3M M MacCOBBIX KoMMyHuKarmii Poccuiickoit ®@eneparu ot 08.09.2021 Ne 634/925 «O6 yTBepkaeHUN
CTaHJapTa OCHANICHHsS] TOCYJAapCTBEHHBIX U MYHHIIMIIAIBHBIX 00Ie00pa3oBaTebHBIX OpraHU3alu,
OCYILECTBIISIONINX 00Pa30BaTENbHYIO JEATENBHOCTh B cyObekTax Poccuiickoit dexepanyu, Ha TEPPUTOPUH
KOTOPBIX TPOBOJUTCS ASKCIEPUMEHT IO BHEIPCHHIO MU(PPOBON 00pa3oBaTENbHON Cpebl, KOMIBIOTEPHBIM,
MYJIBTUMEIUHHBIM, TIPE3CHTAMOHHBIM O0OpYJOBaHMEM W TPOTPaMMHBIM oOecriedueHuem». Ornurcanue



TeXHUYECKUX XapakTepuctuk Cmapt TB-000pynoBanus Takxke BCTpedaeTcss B PyKoBOACTBE TOJIb30BATEINS 11O
paboTe B mojcucTeMe « YTIpaBJICHUE CPEICTBAMH OTOOpaKeHUsT HH(POpMaITum.

Ob6opynoBanue, mocTaBiasieMoe B oOpa3oBaTellbHble OpraHU3allid B paMKax »3KCIEpUMEHTa 110
MOJIEpHU3AIMU HAYaJlbHOTO OOINEro, OCHOBHOIO OOIIEr0 W CpeAHero oOmero o0pa3oBaHUS, BKIIOYAET
cpencTBa oToOpakeHuss HHPOPMAIUH, CPeid KOTOPBIX — TelaeBu30p ¢ Gpynkuueir Cmapt TB C BO3MOXKHOCTBIO
nonkatoueHuss mo Wi-Fi. CrnenuanbHoe mnpuioxenue «Mosi mikoiay i pabOThl ¢  000pyJAOBaHHEM C
¢bynkuueit Smart TV nonnepxusaer aBropuzauuto ECUA u mo3Bonser nerarorndeckiuM pabOTHHKaM Mocie
aBTOpH3alMU NOy4duTh A0cTyn K Matepuaniam OI'MC «Mos mikosa», B TOM YUCIIE K JUYHBIM TOKYMEHTaM U
(haiinam, Oubnmoreke MUPpPOBOro 0OPa3OBATEILHOTO KOHTEHTA, cepBUCY «MOE MpoCBenIeHUE» ¢ MOI00PKOM
Bujeo(aiiioB 00pa3oBaTeNbHOTO M BOCHHUTATEIBHOIO cojepaHuss u JAp. Mchoib30oBaHHE JAHHOTO
(yHKIMOHANIA TO3BOJIUT PACIIUPUTH BO3MOXKHOCTH JEMOHCTpPALlMM TEKCTOBOIO, ayAHO- U BHUAEOMaTepuasa
HEINOCPEICTBEHHO B KaOuHeTe, IJe MPOXOIAT 3aHATUS, M, COOTBETCTBEHHO, IOBBICUT Kaue€CTBO YCBOEHUS
MaTepualia 00y4JaromuMHICs U UX MOTUBALIMIO.

Hacrosiiue meroauueckue pEKOMEHJALMU  OKAXyT IOMOLIb IEJAaroru4eckuM  paboTHUKaM
o0pa3oBaTeNbHBIX OPraHU3alUil MpH yIpaBieHHH obopyaoBanueMm ¢ pynkuueit Cmapt TB u moznakomsr c
MpUIOKEHHEM K obopynoBanuio ¢ ¢yukuueit Cmapt TB nns pabotel B (enepanbHO rocynapcTBEHHON
nH(popmanoHHOK cucteme Munuctepersa npocseuienus Poccuiickoit denepanunu «Mos mkoda.

[Toacuctema «Paborta ¢ nokymentamu» (cepBuc «Mowu ¢aitnby) GI'MC «Mos mkoaay peanusyeT s
MoJib30BaTeel (PyHKIMOHAIBHBIE BO3MOXXHOCTH pPabOTBl C JOKyMEHTaMH B 0e30macHOM 00Ja4HOM
XPaHWIHLLE.

1. OBIIUE CBEJEHUS O CEPBUCE «MOU ®ANJIbI»

B noacucreme «Pabota ¢ mokymeHtamu» (cepBuc «Mowm ¢aiinel») Ha miatgpopme OPI'UC «Mos
LIKOJIa» HUCHOJB3yeTCsl poccuiickuil obnmaunbii opuc «P7-Oduc», pa3paboTaHHBI A7 TOCYyAAPCTBEHHBIX
yUpexXIeHUH, B TOM YHUCIIEe YUPEKICHHH cUcTeMbl 00pa3oBaHus. B cocTaB HCIONb3yeMOro penieHusi BXOJSAT
pEeNaKkTOpbl TEKCTOBBIX JIOKYMEHTOB, TaOJMI[ M IpE3eHTAlUil, COBMECTHUMBIE CO BCEMHU MOMYJISPHBIMU
dhopmaTtamu, ruiatopma st COBMECTHOM PaOOTHI.

Takum oOpa3oM, ¢ moMolIbl0 cepBUca «Mou (ailnbp Merarorndeckuii pabOTHUK MOXKET CO37aBathb,
XpaHHUTb, PEaKTUPOBATh JOKYMEHTHI B MPUBBIUHBIX IS MOJIb30BaTeNs (hopMaTax — TEKCTOBBIE JTOKYMEHTHI,
Tabnumpl, mnpe3eHTauuu. CepBUC sBIseTcs Oe30MacHbIM  OONAYHBIM  XPAaHWJIMIIEM JaHHBIX M JIaeT
nonb3oBareasiM GITUC «Most mikona» BO3MOXHOCTh COBMECTHOM paboThl Haj gokymeHTamu. [loacucrema
MO3BOJISIET TPEAOCTaBIATh JOCTYN K (aiiaM JApyruM IMOJIb30BAaTEIsIM CHUCTEMbI, CKauuBaTh (hailibl,
HaxXOJAIIMecs Ha BHEITHUX HOCUTENSAX, U (Pailyibl, TOCTYN K KOTOPBIM MPEAOCTaBJIEeH IPYTUMU MOJIb30BaTEISIMHU
CUCTEMBI.

2. IOJITOTOBKA K PABOTE B CEPBUCE «<MOU ®ANJIBI»
(ITIOACUCTEMA «PABOTA C JOKYMEHTAMM»)

Pabota monp3oBartens B moacucteme «Pabota ¢ mokymeHTamMm» HaumHaeTcs ¢ aBTopusanuu B OI'MC
«Mosg mKomna.

J1i1s1 3TOr0 HEe0OXOIUMO BBITIONIHUTD CIICAYIOIIUE JICHCTBHS:
— B aJIPECHOM CTPOKE MHTEPHET-0003peBarels BBeauTe aapec: hitps://myschool.edu.ru/;

— HaXXMHTE Ha KOTKy «BoiTuy», pacrioioKeHHYI0 B BEpXHEM IIPABOM YIIY;


https://myschool.edu.ru/

— BBCIUTC CBOU YUCTHBIC NAHHBIC.

Ecimu ayrenTndukamms mponuia yCHeNIHO, WHTEpHeT-0003peBareinbh OyIeT TepeHanpaBlieH Ha BeO-
CTpaHUILy IIOICUCTEMBI «ba3oBas iaropmay,
e HeoOXoauMo — yKazarh — Npoduib, TOX  KOTOPOHM  JTOJDKEH  OBITh  OCYIIECTBIEH  BXOI

(puc. 2).

Bxon

o Mpodbunk negarori4yeckoro
paboTHUKa

Pucynox 2. Boibop nipoduns noivzosamens

Mpodune agMuHucTpaTopa

C m1aBHOI CTpaHMIIBI MTOJIB30BATENSI BXOJ B HHTEpdeiic moacucreMsl «Pabora ¢ 1oKyMeHTaM1» BO3MOKEH
JBYMSI CIIOCO0aMU:

1-ii cmoco6: B MeHI0 «CepBuUCHD» BbIOpaTh MyHKT «Mowu daiinsn» (puc. 3).

MOSILLIKONIQ §  Hosocrw  Bonpocwmorsers  Moneawsieccms  Onpock: @ = Qnoex  on

Mow daitnsi

)
MORKNIOYAEM AHEBHIK ) susnuorexa

YEMA OKOHNBHNSA PABOT 4 KBa
Tectsl

- J——
@ coepyn

> Paw

@ Buner & Gyaywee

Mowu dainnel >

[ Hoswit nokyment B Tesnuua (3 Npesewtauns B nanxa

Pucynox 3. Menio cepeucoe @®I'UC «Mos wikona»

2-ii cnmoco0: MoIb30BaTeNIb MOXKET HayaTh paboTy ¢ JOKYMEHTaMH, HaxXO[sCh Ha IIaBHOM CTpaHHIIE
OI'UC «Most mixona» (puc. 4). Bxox B moncucremy «Paborta ¢ JOKyMEHTaMU» OCYIIECTBISIETCS TIPU HAKaTHH
cchlTKH «Mowu (aitib».



MOSILUKONG B Hosocr  Bompocuworsers  Moneanie ccunsn  Onpoce @ = Qno  on

Mopknioyaem AHEBHIK

OrupaEMOE BPEMS OKOHYEHHA paboT 4 keapTan 2022 rofa

TlepedTh & AHeaHUK

Mow paitnbl >

JAns yROBHOI PaGOTH C BALUMM OKYMEHTAMM NEPERAUTE B

paspen «Mov Gainibis Wv HauHMTE patoTy Spech

[ Hoewiit aokyment B Tabnnua [ MpesexTaums anka

Pucynox 4. I'nasnaa cmpanuya

3. OMUCAHUE CTPAHHUIIbI «XPAHWIHNIIE JOKYMEHTOB» CEPBUCA «MOHW ®AWNJIbI»

XpaHunuiie JOKYMEHTOB — 3TO MOJYJIb Ul XpaHEHUs, MPOCMOTpPA, PEIAKTUPOBAHUS U COBMECTHOM
paboTel HaJ JOKYMEHTaMH, H300paKeHUSMHU, DJIEKTPOHHBIMU TaOMuIaMH, Mpe3eHTanussMud u T.A. OuH
COJICPIKUT CIICYIOIINE pa3aesl (puc. S5):

— «Mou 0oxymenmsvi» — 3TO NMPUBATHOE XpaHWIULIE. Y KaXKIOrO IOJIb30BATENs €CTh TOT paszen. B
JTAHHOM pas3Jiesie MOXKHO CO3/1aBaTh UM 3arpyKaTh JOKYMEHTBI TOJIBKO AJIs IEPCOHATBHOTO HCIONIb30BAHNUS;

— «llocmynno Ona mens» — OITOT paszleN COIEPKUT JOKYMEHTBI, K KOTOPHIM TOJb30BATEII0
MPEeIOCTaBUIIM JOCTYI JIPYTHE MOJIb30BaTelH;

— «Coemecmubiii docmyn» — B ITOM pas3liele COAEpKATCA JOKYMEHTBI, JOCTyI K KOTOPBIM
IIPEIOCTABIIEH IPYTUM II0JIb30BaTEIISM;
— «HM36pannoe» — pa3zien COAEPKHUT JOKYMEHTHI, KOTOpbIe MOJIb30BaTelNb 100aBui B «30paHHoe»;

- «Kop3uHa» — pas3acii, rac XpaHATCsSA BCC YOAJICHHBLIC (1)3.171.]'[]51, KOTOPBIC MOXHO BOCCTAHOBHUTL HJIH
OKOHYATCJIbHO YAAJIUTDH ITO3KE;

— «llocneonue 00KyM€HI’I1bZ)) — OTOT pasaci COACPKUT JOKYMCHTEI, C KOTOPBIMHU ITOJIB30BaTC/Ib pa60Tan
B IIOCJICAHCC BPCM:I.

MOALLUKONQ seta
MOM QAANGI

[LocTtynHo ans meHs

o

& Mou foKyMeHTbI [] Hazeanme AgTop WameHeH Paamep daitna
N AocTynHo Ana MeHa

«_ CoBMecTHbIii focTyn

Yr Ws6paHHoe

0 Kopauna

(© Nocnepnme LoKyMeHTbI

Pucynox 5. Cmpanuya «Xpanunuwe 0okymenmosy

4, OMUCAHUE OIEPAIIM CEPBUCA «MOHU ®AWNJIbI»
(PABOTA C XPAHWJIHIIEM JOKYMEHTOB)

4.1. lo0aBjieHue, co31aHKe, IPOCMOTP M PeJAKTHPOBAHUE IOKYMEHTOB



Cepsuc «Mow (haiiibl» O3BOJSIET TIOTB30BATENIO CO3AaBaTh U TOOABIATH JOKYMEHTHI.
3arpy3uTh B CEPBHC MOXHO CIICTYIOITUE THIIBI (DaisIoB:

® TCKCTOBBIC NOKYMCHTEI,

® 3JIEKTPOHHbIEC TAOIHIIB;

® [Ipe3eHTalllu;

® U300paxeHHUs.

st 3arpy3ku (1o6aBnenus) Qaitia He0OXOAMMO BBINIOJIHUTD CIEAYIOUIUE IEHCTBUS:

W
— B MmeHro maBHO#M cTpaHMIIbI pa3ziena BbIOepUTe 3HAYO0K . (puc. 6);

2 Mo AOKYMeHTbI

X\ [ocTynHo ans MeHA
« CoBMeCTHbIil fOcTyn
Y7 Wa6pauuoe

(7] O6wme

T Kopsuua

(O MocnepHue AOKYMeHTbI

Pucynok 6. Mento enasnoii cmpanuysi cepsuca «Mou ¢aiinei»

— B MOSIBUBIIEMCSI KOHTEKCTHOM MEHIO BBIOEpUTE MYHKT «3arpy3uTh daitm» (puc. 7);

MOALLUKONQ seTa Q

MOM QARNGI

o T
B nokyment

& Mom poky S [ Haseame Astop Mamenen Pasmep gaitna

A Pocrynko B npesentaumun

= CoBMecTH
HoBas nanka

Y Wsspanfo 3arpysuTh hain

1 Obwwe

O Kopausa

(O Nocnepnme AoKyMeHTbI

Pucynox 7. Konmexcmuoe memio

— B OKHe maucnerdepa (aitioB BeiOepuTe (ailybl, KOTOpble TpelyeTcs 3arpy3uTh B XPaHUIIHUIIE
JIOKyMEHTOB, ¥ HaXXMUTE KHONKY «OTKpBITH» WM MEpPEMECTUTEe B pabouyro oOnacth ¢aiia ¢ KOMIBIOTEpa
(prc.8);



3arpysuTth
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Pucynox 8. 3aepyska ¢atina

B xpaHunmine JOKyMEHTOB MOXHO CO37aBaTh HOBbIE (DAibl MITH MATKH.
s co3nanust aiina He0OX0AUMO BBIOIHUTH CIEAYIOMINE ICHCTBHS:
— OTKpOHTE HYKHBIM pa3fen WM Manky, rie TpeOyercs co3aaTh HOBBIM (aiin, BbIOepuTE
COOTBETCTBYIOIIYIO OIIIMIO HA JI€BOW OOKOBOM MaHeNu;
— HaxwmuTe KHONKY «Co37aTh» B JIEBOM BepxHEM yrity (puc. 9) u BbIOEpUTE OJIHY M3 CIIETYIOIIUX
OTIIIUH:
1) «JlokyMeHT» — UIs CO3/1aHKsl HOBOTO TEKCTOBOT'O JOKYMCHTA;
2) «Tabnuua» — Ui CO3aHUsI HOBOTO TaOJIMYHOTO IOKYMCHTA,
3) «IIpe3enTanus» — Uit CO3/IaHUSI HOBOM MIPE3CHTALINH;
4) «Ilamka» — s CO3aHKsI HOBOM TAITKH;

B LOokyment
Taénuua

[© npesenTauuns

[ Hosas nanka

3arpysuTb taitn
| T1"Kobaupa |

Pucynox 9. Cozoanue ¢haiina

— BBeauTe UM ¢ailia WK nanku B COOTBETCTBYIOIIEM I0JI€ U HAXKMUTE Ha 3HAYOK «COXpaHUTHY.

Ilpocmomp u pedaxkmuposarue TEKCTOBBIX IOKYMEHTOB, TAaOIWYHBIX JOKYMEHTOB W MpPE3CHTAIMA
MOJIb30BaTEIh MOXET OCYHIECTBIATH IMOCPEICTBOM PEIAKTOPOB AOKYMEHTOB. [l momydeHus moapoOHOit
CIPaBKU O (PYHKIIMOHAIEC PEIAKTOPOB HEOOXOAMMO OOPATUTHCA K pasneny 4.2 HACTOSIIUX METOJIHYECKUX
PEKOMEHIaLIHiA.

Ecnu y monp3oBaTensi HET MpaB HAa PENAaKTUPOBAHUE JTOKYMEHTA, TO MPU HA)XaTUHU HA €ro Ha3BaHHUE
JIOKYMEHT OTKPOETCSI B COOTBETCTBYIOIIEM PEJAKTOPE B PEKUME ITPOCMOTpA.

B pexume npocMoTpa mpeaiararoTcsi CTaHAAPTHbIE WHCTPYMEHTHI, IMO3BOJSIOIINE YBEJIMYUTH WIH
YMEHBIIUTH MaciTad (aiiioB, HACTPOUTH UX pa3Mep, MEPEXOAUTh MO CTPAHMIIAM, CKauaTh WU pacliedyaraTh Ux.

e 10 ‘ S —



4.2. YnpaBieHne JOKyMEHTAMHU
4.2.1. CopTHpPOBKA 10KYMEHTOB

YroObl  OBICTPO HAaWTH HYXKHBIH  JIOKYMEHT, BOCHOJB3YHTECh COPTUPOBKOH  JOKYMEHTOB,
PAaCIIOJIOKEHHOMN HaJl CIIMCKOM JIOKYMEHTOB.

[TapameTtpsl coptupoBkH (puc. 10):

o «Ha3panmuey;

e «ABTODY;

o «3menen»;

o «Pa3mep daiinar.

MOSALLKONQ BETA Mouek

MOW AR

=

£ Mo foKyMeHTbI [ Haasakme 4 ABTOp WameHen Paamep daitna

Pucynox 10. Ilapamempor copmuposku

[t copTUpPOBKHU JOKYMEHTOB HAaBEIUTE KypcOp Ha HYKHBIN ITapaMeTp COPTUPOBKU U HAXKMHUTE HA HETO
WM Ha KHOIIKY N

4.2.2. TIouCK TOKYMEHTOB

Jiist moucka JOKyMEeHTa TOJIb30BaTENI0 HEOOXOIMMO BBECTH B IOMCKOBYIO CTPOKY Ha3BaHHE JJOKYMEHTA
MOJTHOCTBIO MJTM YacTh HAa3BaHUS M HaXKaTh KiaBuiry ENter, ytoOb 0ToOpa3mwinch HalJEHHBIE AJIEMEHTHI (pHC.
11). Pe3ynpTaThl moncka MOKHO COPTHPOBATH 1O MapaMeTpam:

o «HazBanuey;

e «ABTOpY;

o «M3MmeHen» (1aTa MOCIEIHETO N3MEHEHHUS ),
o «Pasmep daitnay.
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Pucynox 11. Ilouck ooxymenma

4.2.3. JleicTBUSA C JOKYMEHTaAMH



Jlyist BBIOOpa AeMCTBUS C (pailyioM MOJIb30BaTENh HAXOAUT HYKHBIN JIOKYMEHT U OIIIUIO B KOHTEKCTHOM
MeHI0. JIoCTyn moap30BaTesisi K KOHTEKCTHOMY MEHIO MOYKET OCYIIECTBISITHCS ABYMST CITIOCOOAMU:
— HaXaTHUEM IPaBOM KHOMKH MBIIIH 10 Ha3BaHUIO IOKyMeHTa (puc. 12);
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Pucynox 13. Konmexcmuoe menro. 2-1i cnocod 6vl306a

C noKyMeHTaMU MOYKHO BBITIOJHUTH clieAyrolue neicTBus (puc. 14):

® OTKpBITh JOKYMEHT ISl pa0OTHI C HUM;

® HACTPOUTH AOCTYI K JTOKYMEHTY JUIsl IPYTUX M0JIb30BATENIEH;

e KONMPOBATh BHEIIHIOKO CCBUIKY AJIS IPEJOCTABIEHUS JOCTYIIA K JOKYMEHTY;

® KONMPOBAaTh JOKYMEHT B APYTYIO NANKY MOJACUCTEMBI;

® [IEPEMECTHUTH B JPYryIO NANKy BHYTPU XpaHWINIIA JOKYMEHTOB, yKa3aB Ha3BaHUE NAIKU;
e yOaMpoBaTh (CO3/1aTh KOIUIO) BHYTPU OJHOM U TOM )K€ MalKH;

e 100aBUTH KOIHIO TOKYMEHTa B paznaen «30panHoey;

® [IepEMMEHOBATh TIOKYMEHT;

® IIPOCMOTPETH UCTOPUIO BEPCUI pabOTHI C JOKYMEHTOM;

® 3a0JIOKHPOBATh

daitm A JaNbHEWIIEro  peJaKTHUPOBAHUS

COOTBCTCTBYIOIIINMU IIpaBaMU HA PCAAKTUPOBAHUC,

APYruMu  MOJIB30BaTCIIsIMU  C

12

I & T I & T



® CKayaTh B HICXOJHOM (opMare Ha KECTKHI JUCK KOMIBIOTEpa;
® CKayaTh JOKYMEHT B OZHOM M3 BO3MOKHBIX (JOPMATOB;
® YIAINUTh JOKYMEHT, IEPEMECTHB €ro B pasaen «Kop3uHa» XpaHWINIIA TOKyMEHTOB.

Passasn thadina
@ OTEPEITE

+  EZh HacTpoRka goctyna
€2 BHEWHAA CChiNKa

{ [ Konuposares..
? NepemecTHTs B

[ r|:| fyénuposate

Y7 [06aBMTH B H3BPaHHOE
2 NepenmeHopaTe
£ Wctopua Bepcuit
B 3aénokuposate

CrauaTte

[« [«

CKaYaTh KaK

0 Yaanure

Pucynok 14. Konmexcmmuoe menro
4.2.4. IlpenocraBiaeHne 10CTyNa K JOKYMEHTY

cI)yHKI_II/IOHEL]'H:HBIG BO3MOXHOCTH pasaciia «COBMECTHBIN AOCTYID» CCpBUCA «Mou (I)aﬁﬂbl)) ITO3BOJIAIOT
TOJIB30BATCIISIM  XPAaHUTDH (I)aﬁﬂbl U NpeAOCTaBJIIATH AOCTYII B JIMYHOC XPAHWIHMIIC APYTIMM I10JIb30BATCIIAAM

OI'NC «Mos 1mikosa» ¢ BO3MOXKHOCTBIO (puc. 15):
—  OTKPBITh IOKyMEHT;
— HACTPOUTH JOCTYII APYTHX TOIH30BATENICH K JOKYMEHTY;
— 100aBUTH B H30paHHOE;
— TOMETHUTH KaK IPOCMOTPEHHOE;
— CKayaTh JIOKyMEHT.

MOSALLUKONQ seTA Q
MOW QAR

CoamecTHbliA gocTyn
% Mon gokymenTo! Hasganme AsTop Wameren 1 Paamep paina

R AocTynHo ANA MeHA

[E apptx paror 785494 02.11.2022,12:49:11

0.00 M6
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(D Nocnenwue AoKyMeHTbI
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Pucynox 15. Ilpedocmasnenue oocmyna Kk OOKyMeHmy

YT0o0BI UMETH BO3MOXHOCTh IPEIOCTABUTH JOCTYI K (pailily, 0JIb30BaTEI0 HEOOXOUMO:
e B paznene «CoBMECTHBIHN 10CTym» BBIOpaTh (hail;
® OTKpPBITH KOHTEKCTHOE MEHIO (haiina;

e BbEIOpaTh «HacTpoiika qoctynay;,

e I[IEpPEIBHUHYTH NEPEKIOYaTENb « BHEMHNN JOCTYy».

IL]I}I NpEaAOCTABJICHUA NOCTYyIIda K JOKYMCHTY IO CCBUIKEC IMOJIB30BATCIIb C MMOMOIIBIO KOHTCKCTHOI'O MCHIO

(puc. 16) MOXXET OIIPEeeNUuTh T IOCTYTIa, BEIOPAB U3 CIIHCKA:

«Ymenuey — I[aHHBIfI TUIT O0CTylna K HAJOKYMCHTY JOaCT BO3MOXHOCTbH JAPYIrMM IIOJIb30BATCIIAM

HUCIIOJIB30BaTh (baim TOJIBKO IJIs1 YTCHHA.

I & 13 B



«3anuce» — IAHHBIA THUN JOCTyHna K JOKYMEHTY JacT BO3MOXXHOCTh JPYT'HM TIOJIb30BaTEIIsIM
penaKkTUpoOBaTh (Hai.

«Kommenmuposeanuey — NaHHBIN TUI JOCTYIA K TOKYMEHTY AAaCT BO3MOXKHOCTb JPYTUM IOJIb30BaTENIAM
KOMMEHTUPOBATh (haili.

Jocryn - a.pptx

Nonsacsarenn noprana 2 Nobasurs

& Neparor 785494

Brewrit gocryn 1D 00 Korwposars
[0 ormnpanwrs yseacmnerane
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Pucynok 16. Hacmpotika muna oocmyna

4.3. Paznen «Cnpaska» poccuiickoro 001a4noro oguca «P7-Opuc»

IIpu OTKpBITHM JOKYMEHTOB B cepBuce «Mou Qailiibl» Ui peAaKTUPOBAaHUS I0Jb30BaTEIb MOMKET
noJipoOHee MO3HAKOMUTHCS C BO3MOKHOCTSIMH peJakTopa JAOKyMeHTOoB. [[ns storo Bo Bkianke «Paitm» B
BEpPXHEH MaHeI MHCTPYMEHTOB HeoOxoaumo mepelTH B pasnen «Crpaska». [losBurcs unrepdeiic pasaena

«CnpaBkay, cogepxamuid moapoOHy0 HHYOPMAIHIO O PeJaKTUPOBAHUU TOKYMEHTOB pa3HbIX (opmatoB (puc.

17-19).

Mowcx

Bxnapka Mnaswas

Binaxa [MABNaR OTKPLEIETCA 110 YMOMMAHHIO NIPH OTKDLITHN AOFYMENTa. ONa N03BOMAET OPMATHPOBATS WpHT W AB3aUL 3AECH TaKwe ACCTYHE! NEKOTOPES APYTHE CALM, TaKHe
KaK CTUAHIE W UBETOBLIE CXEMS
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Pucynok 17. Hnmepgeiic pazoena « Cnpaska» 015 mekcmogo2o 00KyMeHma
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Tatinaga xisx

Maxer  Gopuyna Npeacrasnense  Mnanes:

fawsse  Coogwan Tabnwga  Goamectias pabora

3axpeiTs MEHIO Mnrepdenc nporpamm: =
= Bxnagka Masxas "

Cravars kax
Messats

SaumTurs
Coagars KoByi.
Caenenita o Tabnuue

HonanHTeNtHsIe NapameTps.

DopuaTHpOBaHME TeKETa 8 AueRKa:

Pucynox 18. Humepgeiic pazoena «Cnpaexay» ona mabauy

MOR WKona

JaKPLITE MOHIO wrepcenc nporpamms
Bxnapka MasHasn

Crauars kax
Mevars

Sauwmans
Comark Hoayw.
CaenernA 0 npeseHTaLM

[ononsITentHe NBpaMETPL!
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a craie.

Pucynok 19. Hnmepgeiic pazoena « Cnpaska» 0ns npezenmayuii

3AK/IIOYEHUE

[TepenoBeie THQPPOBBIE TEXHOJIOTUU MPEAOCTABISIIOT 00pa30BaTENLHBIM OPTaHHU3AMMSIM IIHPOKUE
BO3MOKHOCTH JUIS pocTa 3 (HEeKTUBHOCTH Y4eOHOTO Ipoliecca.

[Mudposas obpa3oBarenbHast Cpefa CO3MAET YCIOBHS ISl TIOCTOSTHHOTO MPO(ECCHOHATBHOTO Pa3BUTHS
Y COBEPIIICHCTBOBAHMUSI, SIBJISIETCSI HOBBIM BBI30BOM T€IarOTMYECKOH JEATEIBHOCTH, B TOM YHCJIE B BOCIUTaHUU
HOBBIX ITOKOJICHUH.

[Tegaror nomkeH He TOJIBKO HCIONB30BaTh aKTyaJbHbIE METOIUKHU, ONEPUPOBATH (yHIaMEHTAIbHBIMHU
Y HOBEWIIIMMU 3HAHUSMU, HO ¥ IPUMEHSTH B TpoIlecce 0OyUeHHS] COBPEMEHHBIE TEXHOJIOTUU M MHCTPYMEHTHI.

[Tpumensiemble coBpeMeHHbIe LUppoBble TexHONorMH B PI'MC «Mos mKona» MOMOTYT YYHTEISM
Hamei CTpaHbl Ha JACJIC HCIIOJIb30BAaTh «HOBBIC NCAATOTHYCCKUC TPAKTHKU (HOBBIG MOZCIIM OpraHu3alvi 1
MpoBeICHUs yueOHOI paboTHI), KOTOPBIE paHee HE MOTJIM 3aHATh JOCTOHHOIO MECTa B MaCCOBOM 0Opa30BaHUU
13-3a CJI0KHOCTH MX OCYIIECTBIICHUS CPEACTBAMHU TPATUIIMOHHBIX (OyMa)kKHBIX) TEXHOJIOTHI KOMMYHUKAIIUU U
paboThl ¢ HHGOPMAITHEI.

[Toacuctema «Pabota ¢ mokymeHTamMmu» (cepBuc «Mou (aitibl») BBITOIHIET MOJHBIN Ha00p (QYHKITHH,
CBSI3aHHBIX C OOJIAYHBIM XpPaHEHHEM JOKYMEHTOB, pa0OTOll ¢ Mpe3eHTalUsSIMU, TEKCTOBHIMH JOKYMEHTAMU H
TaOIMIIaMU, UCTIOb3yEMBIMU B 00pa30BaTEeIbHOM OpraHU3aIiH.

[Tons3oBarenn @I'UC «Most mkona» MOTYT HE TOJBKO CO3/1aBaTh W paboTaTh C JIOKyMEHTaMH Ha
nopTane, HO W 3arpykaTb B CHCTEMY CBOM (ailfibl, a TakkKe CKauuBaTh JOKYMEHTBl W3 CHUCTEMbI Ha
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MEepPCOHAIbHOE YCTPOMCTBO. YMpaBisis XpaHWIHLIEM JIOKYMEHTOB, IOJb30BAaTEId MOTYT OCYIIECTBIISTh
COBMECTHYIO paboTy B paMkax o0Opa3oBaTelbHOM OpraHW3alliy, TPYIIbl OpraHU3aluid I BCEH CUCTEMBI. A
ucrionbzyembie B OI'MIC «Mosi mkona» cpeicTBa oOecreueHus 3aluThl WHPOPMAalUU TapaHTUPYIOT
Oe3o0MmacHoe UCToNb30BaHKe cepBuca «Mou (aimby».



